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1. Answer the following questions 

Full Marks : 50 

Time : 2 hours 

What is preface? 

meaning What is the 

presentation of a report? 

(d) What is popular report? 

of 

1x4=4 

oral 

What should be written on the first page 

of a report? 
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2. Answer the following questions : 

( 2 ) 

(a) Write two significance of report writing. 

(b) Give the meaning of webliography. 

(c) Mention the ways of logical analysis of 
subject matter of a report. 

3. Answer any two of the following questions : 

2x3=6 

(c) 

(a) What is the importance of preface in a 
report? 

(d) 

(b) Explain diferent types of presentation 
of a report. 

24A/542 

5x2=10 

Explain the structure of a good report. 

what are the various types of report? 
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(3 ) 

4. Answer the following questions 

24A/542 

Or/ 9I 

(a) Explain the advantages 

advantages of oral presentation of a 

report. 

10x3=30 

and dis an 

Or/ 9I 

Explain different formats of a report. 

(b) Discuss the difficulties that may arise in 
writing a report. 

Discuss the precautions that should be 

taken while writing a report. 

10 

10 
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(c) Write a detailed note on technical 

report. 

(4 ) 
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What is bibliography? Explain the 
importance of bibliography of report 
writing. 

10 
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